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Sollary Grade D4: R418 814.62 ~ RA55 396.26 p.a. iplus applicable
benefits) = Ref No. 50C 5/5/4/2/1

Requirements: * Grade 12/Matric © NQF level 6/7 in Environmental
Management, Carfography/GIS » 4 years’ applicable experience in GIS
in Local Government environment = Computer literacy [MS programs and
Geagraphic Information System = GIS Arc View] » Knowledge of CAD will be
an added advantage ¢ A valid Code B/EB driver’s licence. :

Key performance areas: o Responsible for the developing and implementing

" of sirctegies for the establishment, implementation, awareness creafion gnd

development of an erganizational wide Geographic Information system [GIS)
2 Source, process and sfore spatial data in GIS$ format » Use various methods,
technology and applications fo produce and publish GIS data for lanning and
opérational purposes © Perform specific applications cssocicx_feci:w“h setfing
and maintaining corporate’ procedures of Geagraphic information Saction of
the shared services » Direct and control autcomes associated with ufilization
productivity and performance of personnel within the GIS section » Perform
specific applications associaled with mainfaming geographic. information
records and dafsbase ¢ Attend to the preduction of information in various forms
[reports, maps] used. in analysis, discussion” and decision-making processes
@ Disseminate functional and operational information on the immediate, short
and long ferm objeclives and current developments and: constraints = Perform
specific tasks/activities asscciated with the provision of administration support.

RISK MANAGEMENT OFFICER
Salary Grade D1: R311 003.33 - R337 995.56 p.a. (plus applicable
benefits) = Ref No. MM 5/5/4/2/2

. "Requiremenis: » Grade 12/Mairic. ® A National Divlome: NGF leval 6/
-B. Degree in Risk Management or relevant gualification © Computer literacy

° A valid Cods 08B driver’s licence » 3 years’ experience working in a relevant
field = Professional registration with the Institute of Risk Management South
Africa {IRMSA] will be an added advantage.

Key performanee areas: » Support the Risk Manager with the implementation
of the risk management framework end fraud pravention strategy = Ildentify
and analyse risks in the respective departments ® Profile ke compliance
aspects in relation to Legislaficn, policies, precedures and contro%; and monitor
@ Profile and investigate operational incidences, identify and analyse centrol
deficiencies and advise  Monitor the implementation of risk strategies by
management ® Perform monitering by observations cver critical processes
@ Upaate municipal risk registers » Prepare comments ‘and opinians on
obsarvations of specific processes, procedures, contrals and systems ® Educate.
and create awareness on embedding risk’ management * Educate and create
awareness on fravd risk and municipal sirategies to manage fraud risk
® Create reports fo the Risk Manager.

HUMAN RESOURCES CLERK -
Salary Grade BS: R171 266.89 - R186 065.27 p.a. (plus applicable

benefits) = Ref No. COP 5/5/4/2/8

Requiroments: ¢ Grade 12/Mairic 8 NQF level 6 in Human Resources
Management or relevant qualification » 1 year experience in a relevant field
e Computer literacy.

Key performance areas: = Type internal/external advertisement and submit
for approval prior o circulation and publicafion ® Receive and record
applicafions from prospactive candidates, check and confirm references and
related information = Schedule and confirm the date of the interview and inform
representatives and applicants accordingly » Altend to sourcing the venue/s
for interviewing process and copying applications for inferviewing commitiee
* Update personnel record and registers, i.e. leave, appeintment lefters, pension;
medical aid, efe. ® Attend fo the filing of all personnel related documentation
and correspondence, removing and/or inserfing copies in specific files » Use
ward processing and/or other Office applizations to prepare, format and copy
fype documentation/correspondence, efc. * Maintain and update personnel
informatian with respect to changes in employment, personal status and otending
to safe keeping of personnel records with dpprovecrrecord keeping system.

* copies of educational qualifications and driver’s licence must be addressed o

Ali enquiries should be directed to: The Human Resources Office on fal. {039)
834 B756/5504,

Closing date: 17 November 2017 not later than 15H0C.

Applicafions must be submitied with on Apﬁ!icuﬁon Form which can be found
on our website accompanied by o comprehensive Curriculum Vitae, certified

The Municipal Manager for alention: Miss N. Lungwengwe, Executive Director:
Corporate Services, Marry Gwola District Municipality, Private Bag X 501,
1XOPD, 3275, )

NB: Canvassing with Councillors and Management will lead io disqualification.
Further correspondence will be confined to shortlisted candidates. If you have
nat been confacted within three months of the closing date of the advertisement,

please accept that your application has been unsuccessful. No faxed or e-mailad 4
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